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Pre & Post Issue Checklist for Right’s Issue
Guidance Note
Please take note of the following with respect to filling up of the forms:

· All the pages of the documents submitted to the Exchange must bear rubber stamp of company and initials of company secretary. 

· All resolutions / reports/ agreements / undertakings should be certified to be true copy. 

· Use extra sheets/annexures (duly stamped and initialed) if required in case the space provided is inadequate. 

· No details on the form should be left blank. Please strikethrough, if, not applicable.

· The Exchange reserves the right to ask for more documents in addition to mentioned herein. 

Pre-Issue Checklist for “Rights Issues”
The following document should be submitted to obtain in-principle approval for the proposed Rights issue: 
	Sr. No.
	Particulars
	Remarks / page no.

	1. 
	Covering letter making application for In-principle approval for the proposed Rights issue of the company 
	

	2. 
	10 Copies of Draft Letter of Offer along with a soft copy on CD
	

	3. 
	Certified true copy of the resolution passed by the Board of Directors for issue of securities under proposed rights issue/ approving the proposed fast track rights issue.
	

	4. 
	Certified true copy of the resolution passed by the Shareholders, if any, approving; 

i. issue of securities under proposed rights issue/ fast track rights issue

ii. increase in the authorised share capital (if required)
	

	5. 
	Permanent Account Number, bank account number and passport number of its promoters where they are individuals and Permanent Account Number, bank account number, company registration number or equivalent and the address of the Registrar of Companies with which the promoter is registered, where the promoter is a body corporate
	

	6. 
	Undertaking from the Company Secretary / Compliance officer as per format given in Annexure II.
	

	7. 
	Certificate from all Lead Manager/Merchant Banker confirming the following:

a) The issuer is eligible to make a rights issue of securities under SEBI (ICDR) Regulations, 2018 

b) For the proposed rights issue the issuer has complied with all the statutory formalities including the requirements of Companies Act, 2013, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from coming up with the proposed rights issue.

c) Compliance with Regulation 99 (in case of fast track rights issue) 
	

	8. 
	Processing fees of Rs. 100,000/- plus GST to be paid RTGS/NEFT - Details given in Annexure I or though Cheque/DD favouring “Metropolitan Stock Exchange of India Limited”

Processing Fee (including GST)

TDS, if any

Net amount remitted after TDS

UTR No./Cheque/Demand Draft No.

Dated

Drawn on 


	


Note: For Rights issue of less than ₹50 crores, please strikethrough whatever is not applicable
Annexure I
HDFC BANK LTD

	NEFT Details

	Beneficiary Name
	Metropolitan Stock Exchange of India Limited

	GSTIN
	27AAFCM6942F1ZC

	PAN
	AAFCM6942F

	Beneficiary Account Number 
	00600340066971

	Beneficiary Address
	Suren Road, Chakala, Andheri (East), Mumbai.

	Beneficiary Bank & Branch
	HDFC Bank Ltd, Nanik Motwani Marg, Fort, Mumbai.

	Account Type
	CC Account

	IFSC Code
	HDFC0000060


Annexure II

Undertaking from the Managing Director / Company Secretary of the company
To,

Head- Listing

Metropolitan Stock Exchange of India Limited (MSE)

Building A, Unit 205A, 2nd Floor, 

Piramal Agastya Corporate Park,L.B.S Road, 

Kurla West, Mumbai - 400 070.
Dear Sir,

Sub: 
Proposed Rights issue (details of the issue and issue size) of the company under SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018.

In connection with the above application made by the company seeking In-principle approval of the Exchange for the captioned Rights issue, we hereby confirm that:

a) Neither the issuer nor any of its promoters or directors is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018.
OR

“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018 and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”

b) None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.

c) The issue will be underwritten only to the extent of entitlement of shareholders other than the promoters and promoter group, if opted for.
d) The company or its promoters or whole-time directors are not in violation of the provisions of Regulation 34 of the SEBI (Delisting of Equity Shares) Regulations, 2021.

e) The company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.
f) For the proposed rights issue the issuer has complied with all the statutory formalities including the requirements of Companies Act, 2013, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from coming up with the proposed rights issue.

g) Entire issued capital of the Company is listed with Exchange and are fully paid up.
h) The draft letter of offer inter alia includes the disclosure related to process of credit of Rights Entitlements (REs) in the demat account and renunciation thereof in terms of SEBI Circular Ref: SEBI/HO/CFD/DIL2/CIR/P/2020/13 dated January 22, 2020.

i) Application for the rights issue shall be allowed only through ASBA facility.

j) No withdrawal of application shall be permitted by any shareholder after the issue closing date.
Date: 




                             Managing Director / Company Secretary
Place:

FORMALITIES BEFORE ISSUE OPENING- RIGHTS ISSUE
1. 10 Copies of Final Letter of Offer along with CAF’s

2. 1% Security Deposit  - 50% Cash (Maximum upto Rs.3 Crs to be deposited through RTGS only in HDFC Bank – Details as per Annexure I above) and 50% in Bank Guarantee (As per format enclosed with checklist)– If MSE is the designated stock exchange.
3. A request letter from Company/LM for activation of Rights Entitlements (REs) Renunciation Trading Facility on MSE along with documents as per Annexure III.

Annexure III

Documents required for obtaining trading approval for Rights Entitlements (REs) Renunciation
a) Copy of In-principal approvals for the proposed Rights issue from all the Stock Exchanges where shares of the company are listed.

b) Credit confirmations from Depositories for rights entitlement in the demat account of shareholders along with confirmation that said ISIN number is presently frozen. 

c) RTA Certificate inter alia confirming the calculation of total rights entitlement, the ISIN number for REs along with reconciliation of the same with credit confirmation from depositories along with the details of REs credited in suspense account.

d) Confirmation from the Managing Director / Company Secretary of the company inter alia confirming that:

a) for the trading of REs the company has complied with all the formalities of SEBI Circular Ref: SEBI/HO/CFD/DIL2/CIR/P/2020/13 dated January 22, 2020 and other applicable statutory approvals.
b) The trading in REs will start from the date of opening of rights issue i.e. <date of opening> and shall be closed at least four days prior to the closure of the rights issue i.e. <date of closure>
POST ISSUE FORMALITIES - RIGHTS ISSUE
Checklist of documents for Basis of allotment
Company has to finalise the basis of allotment, and submit the documents as under (incase MSE is the designated Exchange), within 10 days from closure of the issue: 

	Sr. No.
	Particulars
	Remarks / Page No.

	1. 
	Bid data of Exchanges other than MSE
	

	2. 
	All rejections application  along with Summary statement ( 1 set photocopy to be submitted)
	

	3. 
	Certified copies of all Bank final certificates (ASBA & NON ASBA)
	

	4. 
	Minutes of Basis of allotment duly signed by all the Lead Manager, Registrar and the Company
	

	5. 
	Basis of allotment sheet for each category
	

	6. 
	Round summary in case of over subscription, in hard as well as soft format
	

	7. 
	Copy of post issue initial monitoring report filed with SEBI (3 day monitoring report).
	

	8. 
	Undertaking from Lead Manager, Company and the Registrar, as per attached format given as Annexure I.
	

	9. 
	Pre Allotment shareholding and Post proposed Allotment Shareholding pattern as per Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015
	

	10. 
	The calculation of ex right price as per Regulation 10 (4) (b) (ii) of Securities and Exchange Board of India (Substantial Acquisition of Shares and Takeovers) Regulations, 2011 by the Statutory Auditor/ Practicing company secretary/ Practicing Chartered Accountant, if not available in the offer document.
	


Annexure I
Format of Undertaking - Basis of allotment
Date:___________

To,

Head- Listing

Metropolitan Stock Exchange of India Limited (MSE)

Building A, Unit 205A, 2nd Floor, 

Piramal Agastya Corporate Park,L.B.S Road, 

Kurla West, Mumbai - 400 070.
Sub:  RIGHT ISSUE OF ______ 
We the undersigned confirm that:

1. The basis of allotment submitted to you for approval is in compliance with the Securities and Exchange Board of India (Issue of Capital and Disclosure Requirements) Regulations, 2018 and the Letter of Offer dated _________.

2. We have scrutinized all the physical applications and data for ASBA applications, in assistance with the Registrar to the Issue and that only valid application have been considered for allotment.

3. Only those applications that were made through ASBA facility has been considered for allotment.
4. No withdrawal of application has been allowed to any shareholder after the issue closing date.

5. Post the Rights Issue, the Company is in compliance with minimum public shareholding requirements as specified under Regulation 38 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.

6. Acquisition of Equity Shares by promoter and promoter group entities, beyond their entitlement, is in compliance with SEBI (Substantial Acquisition of Shares and Takeover) Regulations, 2011 
Thanking you,

Yours Truly, 

	  For 
LEAD MANAGER TO THE ISSUE
Authorized Signatory
	  For 
COMPANY
Authorized Signatory
	For 
REGISTRAR TO THE ISSUE
Authorized Signatory


Checklist of documents for listing of securities issued pursuant to the Rights issue.
The company should submit the letter of application along with the following documents / formalities:

	Sr. No.
	Particulars
	Remarks / page no.

	1. 
	Listing Application as per Annexure I
	

	2. 
	Certified copy of the resolution passed by the Board of Directors for allotment of securities on Right Basis
	

	3. 
	Shareholding pattern for pre and post issue as per the format prescribed under Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 for all types of securities issued on Rights basis
	

	4. 
	A certified copy of Basis of Allotment as approved by Designated Stock Exchange should be filed (applicable only if MSE is not the Designated Stock Exchange).
	

	5. 
	Details of total Rights Entitlements credited
	

	6. 
	Auditors /Practicing CA/CS certificate that allotment has been done as per basis of allotment approved by the designated stock exchange
	

	7. 
	The total number of securities allotted (compulsorily in Demat or suspense escrow demat account of the company in case demat account of a shareholder is frozen or demat account details are not available) (CDSL & NSDL Separately) with category wise distinctive numbers should be filed.
	

	8. 
	An undertaking from the Managing Director/Compliance Officer  certifying that all the documents filed by the Company with the Exchange are same/similar/identical in all respect with the documents filed by the Company with Register of Companies/SEBI/RBI/FIPB in respect of the allotment/enlistment of the aforesaid rights share  on the Exchange, and that the company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from issuing and allotting the securities on rights basis
	

	9. 
	Undertaking from the Company Secretary / Compliance Officer of the issuer as per the following format attached as Annexure II
	


Annexure I

Format of Listing Application
To,

Head- Listing

Metropolitan Stock Exchange of India Limited (MSE)

Building A, Unit 205A, 2nd Floor, 

Piramal Agastya Corporate Park,L.B.S Road, 

Kurla West, Mumbai - 400 070.
Dear Sir,

In conformity with the Rules, Bye-laws and Regulations of Metropolitan Stock Exchange of India Limited (MSE) (“Exchange”), we hereby apply for admission of the following securities' of the (Name of the Company) (“Company”) to dealings on the Exchange.

The securities applied for listing are identical in all respects with the existing securities admitted to dealings on the Exchange.

	Sr.
	Particulars
	Details

	1. 
	Type of Issue:

FPO/ Preferential / Rights /Bonus / ESOP / Schemes/ ADRs/ GDRs/ FCCBs/ QIPs/ reissue of forfeited shares/ IPP/ Others (please specify).
	

	2. 
	Type of security issued 
	

	3. 
	Date of Board of Director’s meeting in which issue was approved
	

	4. 
	Date of shareholder’s approval / National Company Law Tribunal (NCLT)order 
	

	5. 
	Date of prior In-principle approval of the stock exchange.
	

	6. 
	Date of allotment of securities
	

	7. 
	Number of security allotted 
	

	8. 
	Distinctive Numbers
	

	9. 
	Ratio in which securities are allotted (if applicable)
	

	10. 
	Minimum issue price as per SEBI / RBI requirement, if applicable
	

	11. 
	Price at which securities are allotted 
	


Date:
                                                                                Managing Director / Company Secretary Place:
Annexure II
Undertaking from the Managing Director / Company Secretary of the company

To,

Head- Listing

Metropolitan Stock Exchange of India Limited (MSE)

Building A, Unit 205A, 2nd Floor, 

Piramal Agastya Corporate Park,L.B.S Road, 

Kurla West, Mumbai - 400 070
Dear Sir,

Sub: 
Listing of <no of shares> bearing <distinctive no.> issued pursuant to Rights issue of the company under SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018.

In connection with the above application made by the company seeking listing approval of the Exchange for the captioned Rights issue, we hereby confirm that:

a) “The company or its promoters or whole time directors are not in violation of the provisions of Regulation 34 of the SEBI (Delisting of Equity Shares) Regulations, 2021”.

b) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”

c) For the proposed rights issue, the issuer has complied with all the statutory formalities including the requirements of Companies Act, 2013, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from coming up with the proposed rights issue 

d)  “Neither the issuer nor any of its promoters or directors is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018”; 

OR

“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a wilful defaulter as defined under Regulation (1) (lll) of SEBI (ICDR) Regulations, 2018  and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”
e) “None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.”

Date:
                                                                                Managing Director / Company Secretary Place:
Formalities for obtaining Trading approval

1. A certified true copy of the Certificate/Letter from Registrars to Issue confirming the date of completion of posting of Refund Orders and Share certificate/Debenture Certificates in Physical form (if any).
2. Confirmation from the depositories for crediting of securities to the beneficiary owner’s account
3. Copies of News paper advertisement of Basis of Allotment.
