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Subdivision of Equity Shares



Guidance Note
Please take note of the following with respect to filling of Listing Application:

· All the pages of the documents submitted to the Exchange must bear rubber stamp of company and initials of company secretary. 
· All resolutions / reports/ agreements / undertakings should be certified to be true copy. 
· Use extra sheets/annexures (duly stamped and initialed) if required in case the space provided is inadequate. 
· No details on the form should be left blank. Please strikethrough, if, not applicable.
· The Exchange reserves the right to ask for more documents in addition to mentioned herein. 
















	Checklist and Documents required for Subdivision of Equity Shares

	Sr. No.
	Particulars
	Annexure

	                                                                     Notice/ Resolutions

	1
	Copy of the resolution passed by the Board of Directors for subdivision of Equity Shares.
	 

	2
	Copy of the resolution passed by the Shareholders for subdivision of Equity Shares.
	 

	3
	Certified true copy of the notice convening the AGM/EGM of shareholders where the subdivision of equity shares was proposed.
	 

	                                                                   Undertaking/Certificate

	4
	An undertaking stating the date on which the new equity shares will be credited to the beneficiary accounts of the shareholders.
	

	5
	Copy of Certificate of New ISIN number generated by CDSL/NSDL.
	 

	6
	Credit confirmation from the CDSL/NSDL with regard to sub-division of shares from Rs.__/- to Rs.__/-. 
	 

	7
	Copy of Physical share certificate dispatch proof from Registrar & Transfer Agent.
	 

	                                                                        Other Documents

	8
	Copy of amended Memorandum and Articles of Association.
	 

	9
	Notice of Record Date / Book Closure to the Exchange
	 

	10
	Four copies of equity share certificates (post face value split).
	 

	11
	Details of issued and paid up equity share capital (No. of Equity Shares) before and after face value split of shares as per format enclosed in Annexure I
	

	12
	New ISIN assigned by the depositories should be informed to the Exchange at least 2 days prior to the Record Date / Book Closure.
	

	13
	[bookmark: _GoBack]Processing fee of Rs.25,000/- (plus GST @ 18 %) to be paid RTGS/NEFT - Details given below or though Cheque/DD favouring “Metropolitan Stock Exchange of India Limited”
	Processing Fee (including GST)
	

	TDS, if any
	

	Net amount remitted after TDS
	

	UTR No./Cheque/Demand Draft No.
	

	Dated
	

	Drawn on 
	



	 


Date:
Place:
Signature of Managing Director / Company Secretary
Contact:
Email ID:
Note: These documents shall be required to be given to the Exchange alogwith the Book Closure / Record Date              Notice or immediately after fixing the Book Closure / Record Date.

PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD

Annexure I

	Sr. No.
	Particulars
	Pre-Split
	Post-Split

	1
	Face Value
	 
	 

	2
	Issued Capital
	 
	 

	3
	Paid up Capital
	 
	 

	4
	Distinctive Numbers (From - To)
	 
	 

	5
	ISIN Number
	 
	 





Managing Director/ Company Secretary
Date:	














NEFT Details

	Beneficiary Name
	GSTIN
	PAN
	Beneficiary Account Number
	Account Type
	IFSC Code

	Metropolitan Stock Exchange of India Limited
	27AAFCM6942F1ZC
	AAFCM6942F
	00600340066971
	CC Account
	HDFC0000060


	Beneficiary Address
	Suren Road, Chakala, Andheri (East), Mumbai.

	Beneficiary Bank & Branch
	HDFC Bank Ltd, Nanik Motwani Marg, Fort, Mumbai.
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