
List of documents to be submitted by the R & T Agent for finalization of basis of 

allotment :- 

1. One copy of final prospectus and application form - RTA 

2. Copy of the statutory advertisement released in respect of the public issue.-Co. 

3. Copy each of the advertisement released in respect of opening and closing of the issue 

Co. 
4. Authenticated proceeding details of the R & T Agent, lead manager and the Issuer 

along with the reasons for exception to rejection cases.-BRLM/RTA/Co. 

5. A statement of computation of the quantum of NCDs available for allotment to the 

Employees, Indian Public, NRI, Non-Institutional Bidders and Retail Bidders 

(wherever reservations have been made).- RTA 

6. Details of the allocation made to QIBs. - RTA 

7. Two copies of the proposed basis of allotment of NCDs to the Employees, Indian 

Public, Non-Institutional Bidders and Retail Bidders etc. - RTA 

8. Statements giving branch wise/bank wise/city wise/state wise/zone wise details of the 

total collections with a breakup of cash/cheque/DD received at the various 

participating bank branches in response to the public issue. - RTA 

9. Photo copy of the final certificate issued by the controlling branch giving branch wise 

details of collections received. (Original submitted for reference & return). 

(Provisional and final) -RTA 

10. Category wise break up of the total applications received and rejected on technical 

grounds and those considered for allotment separately for Retail investors and Non-

Institutional investors. - RTA 

11. Summary report for rejection cases with reasons for the same. - RTA 

12. List of rejection cases for each category. - RTA 

13. Confirmation that no other exception to rejected cases have been made except those 

mentioned the proceeding details. - RTA 

14. Copy of the 3 Day report filed with Securities and Exchange Board of India. - RTA 

15. Confirmation from registrar regarding withdrawal of applications, if any. - RTA 

16. Confirmation that no QIB has bid and proposed to be allotted NCDs under non-QIB 

or retail category. - RTA 

17. Declaration from the Managing Director / Company Secretary that there is no 

injection / prohibition order of a competent court of law on the issue or on a part of 

any particular category of the issue. – Co. 

18. Photo copies of top 100 applications other than QIBs.  (Originals to be submitted for 

perusal & return) – RTA 

19. Statement of top 200 applications other than QIBs.-RTA 

20. List of all prospective allottes (valid) along with number of NCDs applied, amount 

paid, bank account details, PAN number, Demat account details etc. (in soft copy 

CD) - RTA 

21. Copy of the letter from Registrar addressed to Merchant bankers regarding the details 

RTA have verified with the depositories (NSDL/ CDSL) pursuant to SEBI letter 

dated June 12, 2007. - RTA 


